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Code of Conduct 

 

COLAGOS - Municipal Cowork Space aims to ensure the best facilities and 

services to accommodate professionals from the most varied areas and allow 

this to become a collaborative working space. 

For a safer and more accessible workspace for everyone, it is important to 

emphasize that the Municipal Cowork Space is committed to providing a 

harassment-free experience for everyone, regardless of color, religion, sexual 

orientation, physical appearance, race or age. All those who practice acts of 

harassment or discrimination will be duly punished and banned from the space. 

The COLAGOS Code of Conduct is the document that integrates the minimum 

principles that govern all activity in the space. The present rules must be 

accepted, understood and practiced by all users of the Coworking Space. 

The Code of Conduct is created with the objective of sharing principles that 

guide the activity and proper functioning of Cowork, as well as the behavior of 

all its users, but also promote and encourage the adoption of fundamental 

principles for a good working environment. 
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Basic principles of conduct 

Be honest 

Be honest, honored and worthy in any situation, with the colleagues and 

with the customers. 

 

Take care of the working space 

 All coworkers must take care of their space and common areas, keeping 

them clean and properly sanitized.   

Promote respect for the environment 

 One of the space's objectives is to encourage awareness and respect 

for the environment, all its users must put into practice sustainable actions, such 

as the separation of waste. 

   

Know how to criticize 

 Always criticize the person in question in a polite way, without ever 

disrespecting or denigrating the other person's image. Always be transparent 

and never create intrigues. 

 

Respect privacy 

 Never tamper with the belongings of others, both colleagues and 

customers. Do it only with their permission. 

 

Confidentiality 

 All information resulting from the business relationship between the 

company and the customer must remain private, unless requested or 

authorized by the customer. 
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Loyalty 

 Promote a healthy and respectful relationship between all stakeholders 

and avoid inappropriate conduct. 

 

Third party rights 

 Never do anything that harms or disrespects the rights of others. 

 

Networking 

Connecting with other people is always positive. Start with a simple “Hello” or 

“Good morning” and never forget to smile. A connected community makes 

the coworking space more vibrant. 

 

Silence 

 Respect as much as possible the work and concentration of others, 

avoiding unnecessary noise or noisy conversations. 

 

 

 

 

 

 

 

 


